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Included are: 

1. Agency Address 
Department of Natural R 

Air Pollution Control Service 
816-A Trinity-Washington Bldg. 
Atlanta, Ga. 30334 

: Environmental Protection Division 
-_-I__ 

D m  Completed 

correspondence, follow-up investigation reports and other documents 
relating to routine or non-continding pollution sources. 

~ . ,  

File is arranged: chronologically. 
. .  .~ \. ',. 

!. Monthly Referenca Rate 

One to six months old 

. . '  . 
- _I- ~ 

- 
How often are records referred to which are: 

; Seven to twelve months old -, . Thirteen to twenty-four months old --.--; 
twenty-five months and older ? 

1 Lettei-size . - .  drawers ;. Legalsize drawers ; Shelves - I  * Other (qjecify) ~- 
__ ~. ~. - - ~ _ _  - -. ~ 

L Annual Rate r A & z o n  of Remrds 



- (Place an "X" in the proper column) -_--__-I- -_Ic 

a. Is this the official copy of the series? 
If notwhere is  it? 

b. Qoes the series contain copfidential information requiring security handling? If  yes, cite law or regulation. .i 
I_ -_.- ~ -___-_- - - ~  ~, X 

I I - -  -- I ---1_ 

-~ 
I 
r - I______ I_ 

e. When one or two documents in the file make it necassary to keep the entire file for a long period, could these 
- --__ 

- 
h. Is there a ?hplication of t h i s  series in your office, or in another office or agency? 

.- 

-. L-- 

11. Retention Requirements 

- a. State Law 

The following requires the series to be kept: 

--years. d. Audit period __---years. 
b. Statute of limitation - years. e. Administrative need 0 -years. 
c. Federal law years. f, Federal retention instructions years. 

.f 

Attach copy or xcerpt of laws or regulat'ons explain administrative need. 
These compfaints concern poilution sources not regulated by State and federal air 
quality laws. 

-- -_ __ - I ~ - -  -___ ~ 

12 ADorwed Disposition Instructions This agency recommends that  thefile series be cut otf ar tht end of each: 

0 Calendar Year; 0 Fiscal year; [B Other S e e b e l o w t h e n ,  

0 Hold in the current files area __ ._ month(s) 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
(B1 Other (Specify) 

veark); then 
.yeads); then 

year (s) ; then 

Destroy when all necessary action has been completed. 

, 

. .  . .  

These instructions apply to al l  prior and future accumulations of the series. 

?eminmendations in para- 
lraph 12 are approved. 

-- ~r ~~ 
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